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Student name (Print)

Student ID #	                                                  Semester (circle one)     F      W      S      YEAR ____

Course Code and Course Name							                   
Semester

Instructor Name (Print)

Instructor signature

Amount to be refunded: (please write this amount out as in One Hundred dollars, do not 
write $100.00,) 

Approximate Value

Division Chair Signature (for amounts over $100.00)

Date

*All individual Material Course fees are listed on the NSCAD Semester Timetables

Material Fee Refund Form
 When dropping a course that has a Material Fee*, this form must 
be approved by your instructor and submitted to the Finance Office 
BEFORE the last day of the current term of course enrolment. 
Refunds will only be given if materials were not received by the student 
or if the student returned all material issued.
1) No refund will be given after the first day of the semester in which the 
material fee was paid WITHOUT the instructor’s signature on this form.  
2) For requests submitted AFTER the last day of the semester in which 
the fee was charged, a refund of  50%  will be given with the instructor’s 
signature on the Material Fee Refund Form. 3) There  will be no 
refunds after one year following the last day of the current semester of 
enrolment********RETURN THIS COMPLETED AND APPROVED FORM 
TO THE FINANCE OFFICE, 4th Floor, Duke St. Campus

Student did not receive
 any material

Student returned all issued 
material


