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 NEW Accommodation Procedures
Student meetings regarding accommodations

[bookmark: _Int_F7hBybIY][bookmark: _Int_ZqeiinA9]With the implementation of Accommodate software system, we are also changing the requirement for students to meet with faculty. Students will no longer be required to meet with their instructors to have accommodations implemented in the course. Accommodations should be implemented upon receipt of the accommodation letter. This change is happening for the following reasons. 
· Students with accommodations have repeatedly shared that mandatory meetings with course instructors are a barrier to access. 
· Students with disabilities are continuously engaging in additional (often invisible) labour due to their disabilities.
· This change is also intended to support faculty by reducing time demands associated with individual meetings, supporting the appropriate delegation of accessibility related matter to Accessibility Services, and encouraging increased collaboration between faculty and Accessibility Services.
· Other Post Secondary Institutions (PSIs) across Mi’Kma’ki, specifically within Nova Scotia, do not require mandatory meetings with students including MSVU, CBU and NSCC, to name a few. Additionally, other art and design universities such as George Brown College and OCAD do not mandate that students meet with faculty. 
We will:
· Encourage faculty to welcome students to meet one on one if the student wishes.
· Encourage students and faculty to engage in dialogue to discuss options and find solutions. 
· Require that students communicate when certain accommodations are needed (for example, emailing faculty when they need an extension). 
· Acknowledge that students with accommodations have the right to be assessed according to the learning objectives and may not pass if those objectives are not met.



Suggested Steps for communication with students with disabilities and accommodations

1. At the beginning of the term, you may wish to inform the entire class that they are welcome to discuss accommodations by setting up a one-on-one meeting. This creates a welcoming environment and may reach students with disabilities who are not yet registered with accessibility services. The 2024 NSCAD census indicates that 45% of our student population identifies as disabled, however we have significantly fewer than 45% of students registered with accessibility services. 
2. We recommend that instructors develop a standard response for the most common accommodations. This helps faculty use their time effectively and communicate expectations clearly to students. When instructors receive accommodation letters, we recommend they email the student with the parameters** for accommodations in their course. Alternatively, or in addition, Instructors may choose to have the accommodation parameters included in the course outline and/or posted on Brightspace. Including accommodation parameters proactively signals that students with accommodations are expected, welcomed, and considered in course design from the outset.
3. If an instructor receives an uncommon or personalized accommodation recommendation, please reach out to Accessibility Services to discuss any questions or concerns you may have. 
4. If a recommended accommodation alters the essential requirements of a course or program, faculty should engage with the student and/or Accessibility Advisor around negotiating alternate accommodation.
5. Continue to engage with the student as necessary throughout the term.
6. Instructors and students can always reach out to the accessibility team to facilitate communication or to have accessibility advisors communicate on behalf of the instructor or student. 
** See examples of accommodation parameters on page 5 and 6



Reasonable parameters for accommodations

The phrase “reasonable accommodations” is commonly used. It is written in the NSCAD Academic Accessibility Policy but also referenced in the legal definition of ‘Duty to Accommodate’. Institutions have a Duty to Accommodate up until the point of undue hardship. 
“Undue hardship is a legal concept referring to the point at which an institution has accommodated you as much as is reasonably possible and does not have to accommodate you any further. The point of undue hardship is determined by the courts or human rights tribunals.” (Know Your Rights – Education in Nova Scotia)
So how do we determine reasonable parameters for accommodations in a course? 
Consider what will meaningfully support student learning. Reflect on the following:
· Are the skills needed for this assignment new skills for students? 
· Is the assignment relatively simple or complex? (keeping in mind our perceptions of complexity may vary)).
· What are the expectations around studio hours and participation?
· Am I offering just the minimum or is there room to offer more? (more time, more flexibility etc.).
· Am I being impartial and actively reflecting on my own biases when determining parameters?
· Do these parameters still provide the opportunity for the student to meet the learning objective(s)? 

Please keep in mind that accommodations are intended to provide equitable (not identical) learning opportunities. Providing additional time or flexibility does not create an unfair advantage; rather, it helps to mitigate barriers. 
Please note: A student with accommodations who fails assignments or submits poor quality work still has the same rights to accommodations as an accommodated student whose grades and quality of work are high. 

Summary and Main Points
· It is not mandatory for students to meet with faculty to discuss accommodations, and individual instructors cannot mandate meetings with students or withhold accommodations until they meet with students. 
· Faculty can welcome students to an one – on – one meeting if the student wishes. 
· If faculty have questions about the accommodation letter before signing, they can reach to accessibility@nscad.ca
· Accommodations should be implemented upon receipt of the accommodation letter.
· Students must communicate with their instructor for OR Accessibility Services in a timely manner when they need to use accommodations that require communication (example: extensions on assignments).

























Examples of Accommodation Parameters 
These are real examples from NSCAD faculty, used with their permission. 

Example 1

I typically grant one-week extensions and am open to longer ones; STUDENT needs to let me know 72 hours in advance. If STUDENT does not request an extension and fails to submit on time, I assume they will submit within a week. If they do not submit within that timeframe, I will not deduct marks for late submissions. However, I will not provide feedback on work submitted late that exceeds the agreed-upon extension period.

Example 2

The word count and submission format for some assignments can be adjusted; STUDENT should reach out to me for specific changes. Most course materials are accessible in a readable format. All materials will be available on Brightspace. Additionally, all handouts provided in class, including assignment guidelines, will have digital copies posted on Brightspace. If STUDENT needs an extension for any assignments, STUDENT should contact me at least 24 hours before the due date. I typically grant one-week extensions but am willing to provide longer extensions if STUDENT informs me. If STUDENT does not request an extension and the assignment is not submitted on time, I assume it will be submitted within a week. I will not deduct marks for late submissions.

Example 3

1. Adjusted workload- for essay assignments: minimum of 750 words acceptable
2. Extension time- an extension of three business days, not counting Saturday and Sunday if the assignment deadline falls on Thursday or Friday. 
3. Access notes from the Class Notetaker, if available.

Example 4
This course will focus on hands-on, practical learning, and there will be no written assignments. Deadline extensions will be available without penalty. If no assignments are submitted by midterm, we’ll set up a one-on-one conversation to find ways to better support your progress. All materials will be posted on Brightspace in digital form, and you’re welcome to request additional resources if needed. There will be no tests or same-day assignment submissions. All assignments and due dates are highlighted in the syllabus so you can plan ahead with confidence.

Example 5

1. Extended Time - If the workload is ever a problem, STUDENT should let me know so we can figure out an alternative plan. I always prefer to modify assignments rather than give extensions, as falling behind in this course means you are unable to begin the next project. Each project is different, but there are ways to reduce the sizes/quantities while still incorporating the key skills/components. As mentioned in our course outline, reasonable requests for extensions will be considered (and are usually granted), provided they are clearly communicated in advance. Late submissions without prior communication will have grades reduced by 2% per day late.

2.  Attendance - For lateness, I can adapt my usual policy so that arrival within the first 15 minutes will not be recorded as late. Anything after that I can shift back by 15 minutes (so 30 minutes late would be recorded as 15 minutes late in Brightspace).

For absences, my usual policy still applies. As explained in the course outline, three or more unexcused absences will result in an attendance grade of zero and will significantly hinder the student’s ability to complete projects and meet Learning Outcomes. I can be more lenient with recording absences as excused, especially if they are for medical reasons. But any missed in-class time will make it more difficult to learn the techniques and complete projects. Meetings can be arranged outside of class time, but I may not always have time to redo entire demos and may recommend related videos or books to supplement missing information.

3. Breaks - On critique days, there is usually one 15-minute break approximately halfway through class time. Otherwise, this course will rarely have scheduled breaks, so all students will be encouraged to discern appropriate break times for themselves.

4. [bookmark: _Int_5AEuACgs] Recording - Recording is allowed, but please do ask/remind me each time.

Additional concerns or alternative solutions will likely become clearer as the semester progresses, and we can both make a point of checking in and adapting to specific situations as they arise.
	
	
	



